
serial
No Documents need to SubmitService 

Provided 

wkq 
wxlh

bosßm;a l< hq;= ,shlshú,s iDPqj iïnkaO jk 
ks<Odßhd

fjk;a ks<OdÍka wod< .dia;=jld¾h ksu 
lsÍug .; jk 
wju ld,h

,ndfok fiajdj

Directly 
Responsible Officer

Other Officers
Applicable fee

rku;g;gpf;f Ntz;ba 
Mtzq;fs;

njhlu;G nfhs;Sk;
cj;jpNahfj;ju;

njhlu; 
,yf;fk;

toq;fg;gLk; 
Nrit

NtW 
cj;jpNahfj;ju;fs;

gzpia Kbf;f 
vLf;Fk; 
Fiwe;jgl;r 
Neuk;

fl;lzk;

Minimum �me 
for the work  
comple�on

serial
No

Documents need to SubmitService 
Provided 

wkq 
wxlh

bosßm;a l< hq;= ,shlshú,s iDPqj iïnkaOjk 
ks<Odßhd

fjk;a ks<OdÍka wod< .dia;=jld¾h ksu 
lsÍug .; jk 
wju ld,h

,ndfok fiajdj

Directly 
Responsible Officer

Other Officers

Applicable feerku;g;gpf;f Ntz;ba 
Mtzq;fs; njhlu;G nfhs;Sk;

cj;jpNahfj;ju;njhlu; 
,yf;fk;

toq;fg;gLk; 
Nrit

NtW 
cj;jpNahfj;ju;fs;

gzpia Kbf;f 
vLf;Fk; 
Fiwe;jgl;r 
Neuk;

fl;lzk;

Minimum �me 
for the work  
comple�on

01 f.dvke.s,s ie<iqï 
wkqu; lsÍu

04 f.dvke.s,a, bos lrkq ,nk bvfï 
wkqu; ñkskaafodare ie,eiafï msgm;la

01 ksjerosj iïmq¾K l< hq;= b,a¨ï m;%h     

03'iqÿiqlï ,o ;eke;af;l= úiska iy;sl lrk 
,o f.dvke.s,s ie<eiafï msgm;a 3 ^b,a,sï 
iajNdjh wkqj wod< jk iqÿiqlï ,;a ;eke;a;d 
ljfrlao hkak iNdfõ fjí wvúfhka fmrgq 
ld¾hd,fhka oek .ekSug yelsh& 
 

Appoval of 
building Plans

04. Approved survey plan copy where 
the building will be established.

01. Correctly Completed Applica�on form

02. A cer�fied copy of the 
applicant’s Na�onal Iden�ty Card  

fmrgq ld¾hd, 
ks<Odß

01' ;dlaIK ks<OdÍ

02' úIh Ndr ks<Odß

osk 14 b,a¨ï m;% .dia;=j
re 50'00

fmrieß .dia;=j
 

j¾. wä m%udKh wkqj
fjkia fõ' 

Front office 
Officer

01.  Technical Officer

02. Subject Officer

14 Days

Applica�on fee-
Rs 50.00

Varies on Sqare 
footage

Forwarding Charges

03. Copies Of Cer�fied Building plan who
Cer�fied Qualified person,(According to 
the nature of the relevant qualified person
can be iden�fied from the front office or website) 

02' b,a¨ïlref.a cd;sl ye`ÿkqï 
m;%fha iy;sl lrk ,o msgm;la   

fl;blj; 
jpl;lq;fSf;F
xg;Gjy; toq;fs;

02. tpz;zg;gjhupapd; Njrpa milahs 
ml;ilapd; cWjpgLj;jg;gl;l gpujp

03. jFjptha;e;j eguhy; 
rhd;wspf;fg;gl;l fl;blj; 
jpl;lq;fspd; efy;fs;
(Nfhupf;ifapd; jd;ikiag; nghWj;J> 
jFjpahd egu; ahu; vd;gij rigapd;
 ,izajsj;jpd; %yk; Kd; 
mYtyRj;jpypUe;J mwpe;J nfhs;syhk;.)

04. fl;blk; fl;lg;gLk; fhzpapd; 
mq;fPfupf;fg;gl;l epy msit 
jpl;lj;jpd; gpujpnahd;W

05.tpz;zg;gjhuh fhzpapd; 
cupikahsuhf ,y;yhj 
re;ju;g;gj;jpy;> fhzp 
cupikahsupd; xg;Gjy; fbjk;

01. rupahf epug;gg;gl;l tpz;zg;gg; 
gbtk;

01.njhopEl;g
cj;jpNahfj;ju;

02. tpla mYtyh;

14 ehl;fs;

tpz;zg;gf; fl;lzk; 
&.50.00

Ma;T fl;lzk; 

rJu mbf;F Vw;g
khWgLk;.

05 b,a,qïlre bvfï ysñlre fkdjk 
wjia:djloS bvï ysñlref.a 
leue;a; m%ldYs; ,smsh 

05.In case the Applicant is not the 
owner of the Iand, need the le�er 
expressing the owner’s desire. 

06' fkd;dßiajrfhl= úiska iy;sl 
lrk ,o bvfï Tmamqfõ msgm;la

06. A Copy of the land deed 
cer�fied by a notary public

07'jßmkï wh lrk  m%foaYhl msysá 
bvula jk úg bvfï ysñlref.a kñka 
foam, ,shdmosxÑh lr ;sìh hq;=h'

07.In case of a land Located in an area 
of tax charged, the property must be 
registered in the name of the owner 
of the Land

06. nehj;jhupR xUtu; %yk; 
rhd;wspf;fg;gl;l fhzp 
cWjp gj;jpuj;jpd; efy;

07.tup kjpg;gPL mwtPL nra;Ak; 
gpuNjrj;jpy; cs;s fhzpahf 
,Uf;Fkhapd; fhzpapd; 
cupikahsupd; ngaupy; nrhj;J 
gjpT nra;ag;gl;bUf;f Ntz;Lk;

Kd; mYtyf 
cj;jpNahfj;ju;

bvï wkq fnÿï yd 
taldnoaO lsÍfï 
ixj¾Ok ie<iqï 
wkqu; lsÍu 

Subdivision of lands 
and integrated
development Plans 

03' iqÿiqlï ,;a ;eke;af;l= úiska 
iy;sl lrk ,o bvu wkq fnÿug fyda 
bvï taldnoaO lsÍug wod< ñkskafodare 
ie,eiafï msgm;a 3 la 

^b,a,sï iajNdjh wkqj wod< jk iqÿiqlï ,;a 
;eke;a;d ljfrlao hkak iNdfõ fjí wvúfhka 
fmrgq ld¾hd,fhka oek .ekSug yelsh& 

03.Copies of the survey plan rela�ng 
to subdivision or consolidatoin of 
land cer�fied by a qualified person
     (According to the nature of the request, the
relevant eligible person can be ascertained
from the front office or website

(Nfhupf;ifapd; jd;ikiag; nghWj;J 
jFjpahd egu; ahu; vd;gij rigapd; 
,izajsj;jpd; %yk; Kd; 
mYtyfj;jpypUe;J mwpe;J nfhs;syhk;.)

01 ksjerosj iïmq¾K l<
hq;= b,a¨ï m;%h     

01.Correctly Completed 
Applica�on form

02. A cer�fied copy of the
applicant’s  Na�onal Iden�ty Card  

02' b,a¨ïlref.a cd;sl ye`ÿkqï 
m;%fha iy;sl lrk ,o msgm;la   

02. tpz;zg;gjhupapd; Njrpa 
milahs ml;ilapd; 
cWjpgLj;jg;gl;l gpujp

01. rupahf epug;gg;gl;l 
tpz;zg;gg; gbtk;

epyj;jpd; cl;gpupT kw;Wk; 
xUq;fpizg;G mgptpUj;jp 
jpl;lq;fSf;F xg;Gjy; 
mspj;jy;

02'

bvfï fjkafoais 
jákdlu u; 
fjkia fõ'
Varies on the auc�on 
value of the Land

03.jFjp tha;e;j eguhy;
rhd;wspf;fg;gl;l epyj;jpd; 
cl;gpupT my;yJ epyj;ij 
xUq;fpizj;jy; njhlu;ghd 
epy msit jpl;lj;jpd; 3 efy;fs; 

05' b,a¨ ïlre bvfï ysñlre fkdjk 
wjia:djl§ bvï ysñlref.a leue;a;
m%ldYs; ,smsh

04. According to the nature of the
 development, the cer�ficate issued by 
the ins�u�on men�oned in the applica�on 

05. Applica�on form is not from the 
owner of the land, A le�er of the 
desire of the owner 

04' ixj¾Okfha iajNdjh wkqj 
b,a¨ï m;%fha i`oyka lr we;s 
wdh;k j,ska ksl=;a lrkq ,nk iy;sl 

07' jßmkï wh lrk m%foaYhl msysá 
bvula jk úg bvfï ysñlref.a kñka 
foam<" ,shdmÈxÑ lr ;sìh hq;=h' 

07 When The land is situated in the 
rate area, Asset must be register on
land owner  

06' fkd;dßiajrfhl= úiska iy;sl 
lrk ,o bvfï Tmamqfõ msgm;l   
 

04. tsu;r;rpapd; jd;ikiag;
nghWj;J tpz;zg;gg; gbtj;jpy; 
Fwpg;gplg;gl;Ls;s epWtdq;fshy; 
toq;fg;gLk; rhd;wpjo;fs;

05.tpz;zg;gjhuu; fhzpapd; 
cupikahshf ,y;yhj
re;ju;g;gj;jpy;> fhzp 
cupikahsupd; xg;Gjy; fbjk;

06. nehj;jhupR xUtu; %yk; 
rhd;wspf;fg;gl;l fhzp cWjp
gj;jpuj;jpd; efy;

06. A copy of the Land deed 
Cer�fied by a notary public

07. tup kjpg;gPL mwtPL nra;Ak;
gpuNjrj;jpy; cs;s fhzpahf 
,Uf;Fkhapd; fhzpapd;
cupikahsupd; ngaupy; nrhj;J
gjpT nra;ag;gl;bUf;f Ntz;Lk; 

fmrgq ld¾hd, 
ks<Odß

01' ;dlaIK ks<OdÍ

02' úIh Ndr ks<Odß

osk 14

Front office 
Officer

01.  Technical Officer

02. Subject Officer

14 Days01.njhopEl;g
cj;jpNahfj;ju;

02. tpla mYtyh;

14 ehl;fs;

Kd; mYtyf 
cj;jpNahfj;ju;

b,a¨ï m;% .dia;=j
re 50'00

fmrieß .dia;=j
 

Applica�on fee-
Rs 50.00

Forwarding Charges

tpz;zg;gf; fl;lzk; 
&.50.00

Ma;T fl;lzk; 

mosxÑhg iqÿiq nj 
iy;sl lsÍfï ,smsh

04 ùÒ f¾Ld $ 
f.dvke.s,s isud
iy;sl ksl=;a lsÍu

ùÒ f¾Ld

iy;sl .dia;=
re'1250'00

Issuing Street lines/
Building Limits 
Cer�ficate

A le�er of 
residen�al 
cer�fica�on

03'

,zf;f 
rhd;wpjo;fis
toq;Fjy;.

02' wkqu; l, bvfï ie,eiau 
iy Tmamqj

    02. Approved Plan and deed 

02. mq;fPfupf;fg;gl;l jpl;lk; 
kw;Wk; gj;jpuk;

01 ksjerosj iïmq¾K 
l< hq;= b,a¨ï m;%h     

01.Correctly Completed 
Applica�on form

03.A cer�fied copy of the 
applicant’s Na�onal Iden�ty Card  

03' b,a¨ïlref.a cd;sl ye`ÿkqï 
m;%fha iy;sl lrk ,o msgm;la   

03.tpz;zg;gjhupapd; Njrpa milahs 
ml;ilapd; cWjpgLj;jg;gl;l gpujp

01.rupahf epug;gg;gl;l 
tpz;zg;gg; gbtk;

Certificate 
fees
&gh. 1250.00

Cer�ficate fees 
Rs 1250.00 

04' b,a¨ ïlre bvfï ysñlre 
fkdjk wjia:djl§ bvï ysñlref.a 
leue;a; m%ldYs; ,smsh 

04. In case the applicant is not
the owner of the land, need the 
le�er expressing the owner's desire

02'bvug wod< ñkskafodare 
ie,eiafï msgm;la

02. A copy of the survey 
plan of the land

01'kshu lr 
ke;s úg
úkdä 15 

02'kshu lr 
we;s úg
osk 05  

 01.When not 
allocated  
Street lines 
-15 minutes 

njU 
NfhLfs; 
Street lines

02.gupj;Ji-
-uf;fg;gLk;
NghJ 
5 ehl;fs;

01.gupj;Ji-
-uf;fg;glhj 
NghJ 15 
epkplq;fs; 

 02.When  
allocated  
Street lines 
05 days

02.fhzpapd; epy msit 
jpl;lj;jpd; efy;

04. tpz;zg;gjhuu; fhzpapd; 
cupikahsuhf ,y;yhj
rj;ju;g;gj;jpy; fhzp cupikahsupd; 
xg;Gjy; fbjk

njUNfhL / fl;bl 
vy;iyfs;
rhhd;wpjo;fis
toq;Fjy;

fmrgq ld¾hd, 
ks<Odß

01' ;dlaIK ks<OdÍ

02' úIh Ndr ks<Odß

osk 14

Front office 
Officer

01.  Technical Officer

02. Subject Officer

14 Days01.njhopEl;g
cj;jpNahfj;ju;

02. tpla mYtyh;

14 ehl;fs;

Kd; mYtyf 
cj;jpNahfj;ju;

b,a¨ï m;% .dia;=j
re 50'00

fmrieß .dia;=j
re 750'00
 

Applica�on fee-
Rs 50.00

Forwarding Charges
Rs 750.00

tpz;zg;gf; fl;lzk; 
&.50.00

Ma;T fl;lzk; 
&.750.00 

fmrgq ld¾hd, 
ks<Odß

01' ;dlaIK ks<OdÍ

02' úIh Ndr ks<Odß

Front office 
Officer

01.  Technical Officer

02. Subject Officer

01.njhopEl;g
cj;jpNahfj;ju;

02. tpla mYtyh;

Kd; mYtyf 
cj;jpNahfj;ju;

05

02' b,a¨ ïlre bvfï ysñlre 
fkdjk wjia:djl§ bvï ysñlref.a
leue;a; m%ldYs; ,smsh 

02. In case of the applicant is 
not the owner of the land, 
desiring le�er of the owner 

01'fkdmjrd .ekSfï iy;slh 
b,a,Sfï ,smshla   

01. Reques�ng le�er of 
non-default cer�ficate   

03 iNdjg wh ùug we;s ish¨  uqo,a 
f.jd wjika lr ;sìh hq;=hs' 

03.Have to finish every chargeable 
fees to that sabha  

fkdmjrd .eksfï 
iy;sl 
ksl=;a lsÍu

Issuing of 
non-default 
cer�ficate

,ay;Gepiy 
my;yhj 
rhd;wpjo;fis 
toq;Fjy;

02.tpz;zg;gjhuu; fhzpapd; 
cupikahsuhf ,y;yhj 
re;ju;g;gj;jpy;> fhzp 
cupikahsupd; xg;Gjy;

03.rigf;F nrYj;j Ntz;ba 
midj;J gzKk; 
nrYj;jg;gl;bUf;f Ntz;Lk;.

úkdä 15 

15 minutes 

15 
epkplq;fs; 

01.,ay;Gepiy rhd;wpjo; 
NfhUk; fbjk;

fmrgq ld¾hd, 
ks<Odß

01' ;dlaIK ks<OdÍ

02' úIh Ndr ks<Odß

Front office 
Officer

01.  Technical Officer

02. Subject Officer

01.njhopEl;g
cj;jpNahfj;ju;

02. tpla mYtyh;

Kd; mYtyf 
cj;jpNahfj;ju;

06

07

fj<`o n,m;% 
ksl=;a lsßu

Issuing of Trade 
licenses

02'mßir wdrlaIK n,m;%hla ,nd .; 
hq;= l¾udka;hla fyda jHdmdrhla jk úg 
j,x.= mßir wdrlaIK n,m;%fhaa iy;sl 
l< msgm;la

 02.When an industry or business need 
environmental protec�on license, need 
to submit cer�fied copy of the valid 
environmental protec�on license

ia:dkfha jd¾Isl 
jákdlu u; 
kshu flf¾  

Value According to 
the annual value 
of the premise 

jHdmdr noao whlr 
.ekSu

Charging the 
Business Tax

01  iNdj úiska ;uka fj; 
tjkq ,enq jHdmdr nÿ ksfõokh   

01. Business tax no�ce sent 
from the Council

01 wdodhï mÍlaIl

02' úIh Ndr ks<OdÍ

     01.Revenue inspector

     02. Subject Officer

tzpf chpkq;fis 
toq;Fjy;

02.Rw;Wr;R+oy; ghJfhg;G mDkjp 
Njitg;gLk; njhopy; my;yJ 
tzpfj;jpd; NghJ 
nry;YgbahFk; gj;jpuj;jpd; 
rhd;wspf;fg;gl;l efy;

03' ;dlaIKsl lñgqj    

03. Technical Commi�ee
03. njhopEl;gf; FO

osk 05  
05
ehl;fs;

05 days
,lj;jpd; tUlhe;j 
kjpg;gpd;; mbg;gilapy; 
jPu;khdpf;fg;gLfpwJ.

tpahghu tup 
mwtpLjy;

01. rig %yk; jkf;F mDg;gg;gl;l 
njhopy;Jiw tup mwptpj;jy;

01. tUkhd Ma;thsh;

02. tpla mYtyh;

úkdä 15 

15 minutes 

15 
epkplq;fs; 

re'1000'00
mjpfgl;rk; 
& 1000.00
Rs 1000.00 

fmrgq ld¾hd, 
ks<Odß

01' ;dlaIK ks<OdÍ

02' úIh Ndr ks<Odß
Front office 
Officer

01.  Technical Officer

02. Subject Officer

01.njhopEl;g
cj;jpNahfj;ju;

02. tpla mYtyh;

Kd; mYtyf 
cj;jpNahfj;ju;

fmrgq ld¾hd, 
ks<Odß

Front office 
Officer

Kd; mYtyf 
cj;jpNahfj;ju;

08

Highest Value -
Rs 1000.00

l¾udka; noao 
whlr .ekSu
njhopy;Jiw 
tup tpLjy;

Charging the 
Industrial

 01' iNdj úiska ;uka fj; tjkq ,enq 
l¾udka; nÿ ksfõokh

01.rig %yk; jkf;F mDg;gg;gl;l 
njhopy;Jiw tup mwptpj;jy;     

01. Industrial Tax no�ce sent
from the Council Tax

fmrgq ld¾hd, 
ks<Odß

Front office 
Officer

Kd; mYtyf 
cj;jpNahfj;ju;

01 wdodhï mÍlaIl

     01.Revenue inspector
01. tUkhd Ma;thsh;

úkdä 15 

15 minutes 

15 
epkplq;fs; 

Wmßuh (-
re'1000'00
mjpfgl;rk; 
& 1000.00

09

02' wdodhï mÍlaIl

     02. Revenue inspector

04' ;dlaIKsl lñgqj    

04. Technical Commi�ee
04.njhopy;El;gf; FO

osk 14  
14 
ehl;fs; mDkjp gj;jpuk; 

&. 5307.4814days

02. tUkhd Ma;thsh;

mßir wdrlaIK 
n, m;%h
Rw;Wr;R+oy; 
ghJfhg;G 
rhd;wpjo;

02.tpahghu gjpT rhd;wpjopd; cWjp 
gLj;jg;gl;l gpuj 

03.mq;fpfupf;fg;gl;l fl;blj; 
jpl;lj;jpd; cWjp gLj;jg;gl;l 
gpujpnahd;W (cupkk; GJg;gpj;jypd; 
NghJ Njitapy;iy.)

Environmental 
Protec�on 
License

02' jHdmdr ,shdmosxÑ lsßfï iy;slfha
iy;sl l< msgm;la

03 wkqu; bvfï
iy;sl msgm;la ^n,m;%h w¨;a 
lsÍulos  wjYH fkdfõ&

n,m;%h re 5307'48

License Rs.5307.48

fmrgq ld¾hd, 
ks<Odß

Front office 
Officer

Kd; mYtyf 
cj;jpNahfj;ju;

03' ;dlaIK ks<OdÍ

01' úIh Ndr ks<Odß

03.  Technical Officer

01. Subject Officer

03.njhopEl;g
cj;jpNahfj;ju;

01. tpla mYtyh;

10 osk 03  j¾. wä 1 ioyd  

iaÒr  
re 200'00

;djld,sl 
re 100'00

03
ehl;fs;

1 rJu
mbf;F

epue;ju 
&.200.00

jw;fhypf 
&.100.00

Within 
3 days For 1 warding 

Charges

Permanent 
Rs.200.00

Casual  
Rs.100

m%pdrl oekaùï 
m%o¾Yk wjir m;% 
ksl=;a lsÍu

tpsk;gu mwptpj;jy; 
fhl;rpgLj;jy; mDkjp 
gj;jpuq;fis 
toq;Fjy;

Adver�sement 
No�ce Issuing
 for exhibi�on 
permits

03 A4 lvodishl uqøKh lrk ,o m%o¾Ykh
lsÍug woyia lrk oekaùfuys iurEmS 
wdo¾Yhla ^fhdod .kq ,nk j¾Ko iys;&  

03.A4 jhspy; mr;rplg;gl;l tpsk;guj;jpd; 
Njhw;wk; : gad;gLj;j Ntz;ba 
epwq;fSld;
;
03.A model of the adver�sement 
(intended to be displayed printed on 
A 4 paper ( with coins to be used)

04' lsishï ud¾.hla wdikakfha m%o¾Ykh 
lrk oekaùula jk úg ßhÿrkaf.a o¾Ykhg 
ndOd fkdjk njg fmd,sia r: jdyk wxYfha 
m%Odkshd úiska ksl=ka lrkq ,enQ iy;slhla

04.ve;jnthU rhiyapd mUfpy;; 
fhl;lg;gLk; tpsk;guk; rhujpfspd; 
ghu;itf;F ,ilA+whf ,Uf;fhJ 
vd;W fhty;Jiw Nghf;Ftuj;Jg 
gpupTj; jiytu; toq;fpa rhd;wpjo;;

04.A model of the adver�sement 
(intended to be displayed printed on 
A 4 paper ( with coins to be used)

02' oekaùu m%o¾Ykh 
lrkq ,nk bvfï fyda f.dvke.s,af,a 
whs;slre úiska tA i`oyd bvu fok 
bvu ,o nj m%ldYs; ,smshla            

02.tpsk;guk; fhl;rpgLj;jg;gl 
Ntz;ba epyk; 
my;yJ fl;blj;jpd; 
cupikahsuplkpUe;J;;

02.Permission le�er of 
the owner of the building or land 
that  Adver�sement Displayed 

01 wdodhï mÍlaIl

     01.Revenue inspector
01. tUkhd Ma;thsh;

fmrgq ld¾hd, 
ks<Odß

Front office 
Officer

Kd; mYtyf 
cj;jpNahfj;ju; 02' úIh Ndr ks<Odß

02. Subject Officer
02. tpla mYtyh;

11 osk 01  

01 
ehl;fs;

01 Days

m`Mÿ lsßfï m%udKh 
wkqj fjkia fõ 

Varies According to
the damage

Nrjj;jpd; msitg; 
nghWj;J khWgLk;;

01' ksjerosj iïmQ¾K lrk ,o 
b,a¨ï m;%h

02 fiajd iemhqïlre úiska ksl=;a 
lrkq ,enQ ,smshl msgm;la

01. rupahf epug;gg;gl;l 
tpz;zg;gg; gbtk;

02.Nrit toq;Feuhy; toq;fg;gl;l 
fbjj;jpd; gpujp;

01.Correctly completed 
Applica�on form

 02. Copy of the le�er issued by 
service provider

fmrgq ld¾hd, 
ks<Odß

01' ;dlaIK ks<OdÍ

02' úIh Ndr ks<Odß
Front office 
Officer

01.  Technical Officer

02. Subject Officer

01.njhopEl;g
cj;jpNahfj;ju;

02. tpla mYtyh;

Kd; mYtyf 
cj;jpNahfj;ju;

osk 02  b,a¨ ï m;% .dia;=j 
#- re 50'00  02

ehl;fs;
tpz;zg;g 
fl;lzk;:- .50.00 
gyh kuq;fSf;F

02 Days

Applica�on Fee- 
Rs.50.00

.iaj,ska isÿjk 
wk;=re odhl
;;ajh bj;a lsÍu

khq;fshy; Vw;gLk; 
Mgj;Jfis 
ePf;Fjy;;

 Elimina�ng the 
dangerous 
 situa�on occurs
 from the tree

12 01 ksjerosj iïmq¾K 
l< hq;= b,a¨ï m;%h     

01.Correctly Completed 
Applica�on form

01.rupahf epug;gg;gl;l 
tpz;zg;gg; gbtk;

fmrgq ld¾hd, 
ks<Odß

01' ;dlaIK ks<OdÍ

02' úIh Ndr ks<Odß

Front office 
Officer

01.  Technical Officer

02. Subject Officer

01.njhopEl;g
cj;jpNahfj;ju;

02. tpla mYtyh;

Kd; mYtyf 
cj;jpNahfj;ju;

02 wdodhï mÍlaIl

m%fõY m;%fha 
uqyqK;
jákdlñka 
10] la

01' úIh Ndr ks<OdÍ

     02.Revenue inspector
10% of the face 
value of receipts

     01.Subject Officer

02.tUkhd Ma;thsh;

mDkjp ml;ilapd; 
nkhj;j kjpg;gpy
10];

01.tpla mYtyh;
01' úfkdao noao whlr .ekSu 
i`oyd(-

wf,ú lsÍu ioyd iQodkï l< 
uqøs; m%fõY m;%

02'úfkdao noafoka ksoyia lsÍu i`oyd -

01 wf,ú lsßug fhdacs; m%fõY m;% 
j, jákdlu wkqj m<uqj úfkdao 
noaog iudk uqo, iNdfõ 
;ekam;a l< hq;=h

03'úfkdao ld¾hh wjika ùfuka osk 30 
lg fmr weuqKqu 02 wdlD;sh ksjerosj 
iïmQ¾K lr bosßm;a l< hq;=h

úfkdao noao whlr 
.eksu iy úfkdao 
noafoka ksoyia lsÍu 01.Nfspf;if tup tR+ypf;f;

tpw;gidf;F jahuhf cs;s 
mr;rplg;gl;l mDkjp ml;ilfs;;

02.Nfspf;if tupapypUe;J
tpyf;F ngw

01.tpw;gid nra;a cj;Njrpf;fg;gl;Ls;s 
mDkjp rPl;Lf;fspd; kjpg;Gf;F Vw;g> 
Nfspf;if tupf;F ,izahd njhifia 
Kjypy; rigapy; itg;G nra;a Ntz;Lk;

02.Nfspf;if tupia itg;G nra;Ak;
NghJ> ,izg;G 1,y; cs;s 
Nfhupf;ifia rupahf G+u;j;jp 
nra;J rku;g;gpf;f Ntz;Lk

03.,izg;Gg; gbtk; 02> 
nghOJNghf;Fg; gzp 30 
ehl;fSf;F Kd; G+u;j;jp nra;J  
rku;g;gpf;fg;gl Ntz;Lk

Nfspf;if tup 
MwtPL kw;Wk; 
Nfspf;if tupapy;;;
இ��� �ல��

01.For collect entertainment tax

02. For release entertainment tax

01.At the very out set have to deposit 
the equal amount of entertainment 
tax to council according to the 
receipt value to BRE sell

03.when finished the entertainment 
  func�on have to submit correctly 
  completed from of Appendix no 2 
  before 30 day

Printed receipts redy for sale

Charging 
entertainment 
tax and release from 
entertainment tax

13 fmrgq ld¾hd, 
ks<Odß

Front office 
Officer

Kd; mYtyf 
cj;jpNahfj;ju;

osk 02  
02
ehl;fs;

02 Days

14

15

    For bowser
    booking

For Service
 - 1 Day

,d; thlif
khehl;L muq;Ffs;

ePh; nfhs;fyd; 
Nritfis 
toq;Fjy;;

úkdä 15 

njqirh 
fjka lsÍug 
úkdä 15 

fiajdj 
iemhsug
osk 01

c, iïmdok 
uKav,fha wkqu; 
.dia;=j wkqj

Yd,d .dia;=j 
re 2500'00 

15 minutes 

Hall Charge
Rs 2500

15 
epkplq;fs; 

gTriu 
xJf;fp 
nfhs;s 15 
epkplq;fs; 

fl;lzk; njhlu;ghdJ
ePu; thupak;

Nfitia
toq;f: 
01 ehs;

kz;lg fl;lzk;. 
&2500.00 

/iaùï Yd,d 
l=<shg oSu

c, njqir fiajdj 
,nd oSu

Rentout of the 
Conference  halls 

Water bowser 
Service

01 ksjerosj iïmq¾K l< hq;= b,a¨ï m;%h     

01. Correctly Completed Applica�on form

01. rupahf epug;gg;gl;l tpz;zg;gg; 
gbtk;

01 ksjerosj iïmq¾K l< hq;= b,a¨ï m;%h     

01. Correctly Completed Applica�on form

01. rupahf epug;gg;gl;l tpz;zg;gg; 
gbtk;

fmrgq ld¾hd, 
ks<Odß

01' ;dlaIK ks<OdÍ

02' úIh Ndr ks<Odß

Front office 
Officer

01.  Technical Officer

02. Subject Officer

01.njhopEl;g
cj;jpNahfj;ju;

02. tpla mYtyh;

Kd; mYtyf 
cj;jpNahfj;ju;

fmrgq ld¾hd, 
ks<Odß

01' ;dlaIK ks<OdÍ

02' úIh Ndr ks<Odß

Front office 
Officer

01.  Technical Officer

02. Subject Officer

01.njhopEl;g
cj;jpNahfj;ju;

02. tpla mYtyh;

Kd; mYtyf 
cj;jpNahfj;ju;

serial
No

Documents need to SubmitService 
Provided 

wkq 
wxlh

bosßm;a l< hq;= ,shlshú,s iDPqj iïnkaOjk 
ks<Odßhd

fjk;a ks<OdÍka wod< .dia;=jld¾h ksu 
lsÍug .; jk 
wju ld,h

,ndfok fiajdj

Directly 
Responsible Officer

Other Officers

Applicable feerku;g;gpf;f Ntz;ba 
Mtzq;fs; njhlu;G nfhs;Sk;

cj;jpNahfj;ju;njhlu; 
,yf;fk;

toq;fg;gLk; 
Nrit

NtW 
cj;jpNahfj;ju;fs;

gzpia Kbf;f 
vLf;Fk; 
Fiwe;jgl;r 
Neuk;

fl;lzk;

16

20

1'úÿ,s ld¾ñl

02' mqia;ld, iydhl

01. Electrician

02.Library Assistant

osk 05  

osk 01  

úkdä 15 

úkdä 15 

05 
ehl;fs;

1 ehl;fs;

15 
epkplq;fs;;

epkplq;fs; 15

5Days

1 Days

15 
Minutes 

15 Minutes 

Free of charge

Applica�on fees 
Rs10.00 
Library Admission 
fees  Rs10.00 

 Renewal fees 
for Adult Rs 30.00

Three wheeler
Registra�on fee 
Rs. 1000.00

Fee of men�oned 
in Tax K form

Renewal fees for 
Children Rs 15.00

Fwpg;gpl;l 
epyq;fspd;
tpw;gid kPjhd 
thp;;

njU tpsf;Ffs;
epWTjy;

E}yf Nritfs;;;

Kr;rf;fu 
tz;bfis 
gwpT nra;jy;;;

Vf;fh;thp fl;lzk;. 
mwtpLjy;;;;

01.tUkhd 
Ma;thsh;

02.E}yf Nritfs;;

 úlsKSfuka ,enqKq 
 uqof,ka 1] la

.dia;= wh fkdlrhs

whÿï .dia;=j 
re 10'00

mqia;ld,hg 
we;=,aùu
.dia;=j re 10'00

jeäysá wxYfha 
w¨;a lsÍï .dia;=j 
re 30'00

;%Sfrdao r: 
,shdmosxÑ .dia;=j 
re 1000'00

K fmdaruh
olajd we;s uqo,

<ud wxYfha 
w¨;a lsÍfï
.dia;=j re 15'00

tpw;gid 
tUkhdj;jpy 1 

fl;lzk; vJTk;
tR+ypf;fg;gLtjpy;-
-iy.

tpz;zg;gf; fl;lzk; 
10.00 E}yfj;jpw;F 
EioT fl;lzk; 
&.10.00.
taJ te;NjhUf;fhd 
GJg;gpj;jy; 
fl;lzk;; 30.00

Kr;rf;fu tz;b 
gjpT fl;lzk; 
&.1000.00

fl;lzk; 
Fwpg;gplg;gl;Ls;sJ
tup K tbtj;jpy;

Foe;ijfs; 
gpupTf;fhd 
GJg;gpj;jy; 
fl;lzk; 15.00

iNdj úiska ;uka fj; 
tjkq ,enq we;eï bvï úlsKSï
nÿ ksfõokh

m%dfoaYsh iNdfjka ksl=;a l< 
K fmdaruh ksfõokh

we;eï bvï 
úlsKsu u; nÿ

ùÒ myka iú lsßu

mqia;ld, fiajd

;%Sfrdao r: 
,shdmosxÑ lsÍu

wlalr$ jßmkï
 nÿ wh lsÍu 

rigapdhy; mDg;ggl;l Fwpg;gpl;l 
epyq;fis tpw;gJ njhlu;ghd 
tup mwptpg;G;

tup K gbtk; 
ntspaplg;gl;lJ rig

The announcement on 
sale of certain ands sent by 
the council

Tax K form release from 
the  council

Tax on sale of 
certain lands

Fixing of Street light

Library Services

Three wheeler 
Registra�on

Acres tax

fmrgq ld¾hd, 
ks<Odß

Front office 
Officer

Kd; mYtyf 
cj;jpNahfj;ju;

01 wdodhï mÍlaIl

     01.Revenue inspector
01. tUkhd Ma;thsh;

02' úIh Ndr ks<Odß

02. Subject Officer
02. tpla mYtyh;

03' ;dlaIK ks<OdÍ

03.  Technical Officer

03.njhopEl;g
cj;jpNahfj;ju;

17 fmrgq ld¾hd, 
ks<Odß

Front office 
Officer

Kd; mYtyf 
cj;jpNahfj;ju;

02' úIh Ndr ks<Odß

02. Subject Officer
02. tpla mYtyh;

03' ;dlaIK ks<OdÍ

03.  Technical Officer

03.njhopEl;g
cj;jpNahfj;ju;

osk 03  

03 
ehl;fs;

3 Days

18 fmrgq ld¾hd, 
ks<Odß

Front office 
Officer

Kd; mYtyf 
cj;jpNahfj;ju;

01' úIh Ndr ks<Odß

01. Subject Officer
01. tpla mYtyh;

19 01' ksjerosj iïmQ¾K lrk ,o 
b,a¨ï m;%h

01.rupahf epug;gg;gl;l 
tpz;zg;gg; gbtk;

01. Correctly completed 
Applica�on form

01 wdodhï mÍlaIl

     01.Revenue inspector
01. tUkhd Ma;thsh;

02' úIh Ndr ks<Odß

02. Subject Officer
02. tpla mYtyh;

fmrgq ld¾hd, 
ks<Odß

Front office 
Officer

Kd; mYtyf 
cj;jpNahfj;ju;

01 wdodhï mÍlaIl

     01.Revenue inspector
01. tUkhd Ma;thsh;

02' úIh Ndr ks<Odß

02. Subject Officer

02. tpla mYtyh;

fmrgq ld¾hd, 
ks<Odß

Front office 
Officer

Kd; mYtyf 
cj;jpNahfj;ju;

01' ksjerosj iïmQ¾K lrk ,o 
b,a¨ï m;%h

01.rupahf epug;gg;gl;l 
tpz;zg;gg; gbtk;

01. Correctly completed 
Applica�on form

01' ksjerosj iïmQ¾K lrk ,o 
b,a¨ï m;%h

01.rupahf epug;gg;gl;l 
tpz;zg;gg; gbtk;

01. Correctly completed 
Applica�on form

Minimum �me 
for the work  
comple�on

01' ksjerosj iïmQ¾K lrk ,o 
b,a¨ï m;%h

01.rupahf epug;gg;gl;l 
tpz;zg;gg; gbtk;

01. Correctly completed 
Applica�on form

01' ksjerosj iïmQ¾K lrk ,o 
b,a¨ï m;%h

01.rupahf epug;gg;gl;l 
tpz;zg;gg; gbtk;

01. Correctly completed 
Applica�on form

01 ksjerosj iïmq¾K 
l< hq;= b,a¨ï m;%h     

01.Correctly Completed 
Applica�on form

01.rupahf epug;gg;gl;l 
tpz;zg;gg; gbtk;

serial
No Documents need to SubmitService 

Provided 

wkq 
wxlh

bosßm;a l< hq;= ,shlshú,s iDPqj iïnkaOjk 
ks<Odßhd

fjk;a ks<OdÍka wod< .dia;=jld¾h ksu 
lsÍug .; jk 
wju ld,h

,ndfok fiajdj

Directly 
Responsible Officer

Other Officers
Applicable fee

rku;g;gpf;f Ntz;ba 
Mtzq;fs;

njhlu;G nfhs;Sk;
cj;jpNahfj;ju;

njhlu; 
,yf;fk;

toq;fg;gLk; 
Nrit

NtW 
cj;jpNahfj;ju;fs;

gzpia Kbf;f 
vLf;Fk; 
Fiwe;jgl;r 
Neuk;

fl;lzk;

Minimum �me 
for the work  
comple�on

mqrjeis m%{ma;sh - r;akmqr m%dfoaYSh iNdj 

CITIZEN CHARTER - RATHNAPURA PRADESHIYA SABHA
Fbkf;fs; rhrdk; - ,uj;jpdGup gpuNjr rig  

oelau 
m<d;a md,kfha úYsIaG;ajh lrd'

iNd iSudj ;=, jdih lrkq ,nk ck;djf.a hym; fjkqfjka ikSmdrlaIl lghq;= kkajd,Su" 
há;, myiqlï ixj¾Okh lsÍu" mdkSh c,h ,nd§u" wOHdmksl iy wd.ñl lghq;= 

m%j¾Okh lsÍug wjYH mshjr .ekSuhs'

Nehf;fk; 
cs;Suhl;rpapd; rpwg;ig Nehf;fp...

gzpf;$w;W 
rigapd; vy;iyf;Fs; trpf;Fk; kf;fspd; eyDf;fhf Rfhjhu trjpis 
Nkk;gLj;Jjy; cl;fl;likg;G trjpfis mgptpUj;jp nra;jy; FbePu; 

trjpfis toq;Fjy fy;tp kw;Wk; rka nraw;ghLfis Nkk;gLj;Jtjw;F
Njitahd eltbf;iffis Nkw;nfhs;sy;.

Mission 
Our mission is upgrade the sanitary facili�es Develop infrastructure 

facili�es, provide safe Drinking water, provide assistance for 
social welfare and toking steps to upgrade.

fufyjr 

Vision 
To the Excellence of local Governance.

,smskh
ypdrk;
Address

r;akmqr m%dfoaYSh iNdj

}r;akmqr m%dfoaYSh iNdj" úoHd, udj;" kj k.rh" r;akmqr'

Rathnapura Pradeshiya Sabha, Vidyala Mawatha, New town, Ratnapura.
,uj;jpdGup gpuNjr rig>Gjpa efuk;> ,uj;jpdGup.   

ÿrl:k
njhiyNgrp
Telephone

}045 222 80 38

úoHq;a ;emE,
kpd;iFhy;
E-mail

} ratnapuraps@gmail.com 

fjí ,smskh
,Idg Kftup
Web Address

} www.

04' uyck fi!LH mÍlaIl

04. Public health inspector 
04. nghJ Rfhjhu gupNrhjfu;

02' úIh Ndr ks<OdÍ

     02. Subject Officer
02. tpla mYtyh;

02.Cer�fied copy of the business 
registra�on cer�ficate 

03. Cer�fied copy of the approved 
plan ( no need to submit license renewal) 

ud¾. m`Mÿ lsÍug 
wjir b,a,Su

Permission of the 
road damage 

rhiyfis
Nrjg;gLj;j 
mDkjp NfhUjy;

02' úfkdao noao ;ekam;a lrk 
wjia:dfõoSu weuqKqu 1 ys b,a,Su 
ksjerosj iïmQ¾K lr bosßm;a l< hq;=h

02.When deposit Entertainment tax 
have to submot correctly compleated 
requisitaion of appendix 1 

relevant of the fees
of the water board

1% from the sale
amount

01 ksjerosj iïmq¾K 
l< hq;= b,a¨ï m;%h     

01.Correctly Completed 
Applica�on form

01.rupahf epug;gg;gl;l 
tpz;zg;gg; gbtk;

b,a¨ï m;% .dia;=j
re 50'00

Applica�on fee-
Rs 50.00

tpz;zg;gf; fl;lzk; 
&.50.00

iy;sl .dia;=
re'1250'00

Certificate 
fees
&gh. 1250.00

Cer�ficate fees 
Rs 1250.00 

Nrhjid fl;lzk;
,ilNa
\& 3000-10000

mÍlaIK .dia;= 
re 3000-10000 w;r

Tes�ng Fees 
between 
Rs 3000-10000

fldia.ia i`oyd 
re'1000

For Jackfruit trees 
Rs.1000.00

gyh kuq;fSf;F
&.1000.00

wfkla .ia i`oyd 
re'750

For other trees 
Rs.750.00

kw;w kuq;fSf;F
&.750.00
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